Adsolute Booking - Indhentelse af Jfm"business
Feerdigmateriale

1  Klikind pd SmartBooking.

. - R . B
Anders Heegaard Christensen, Tinghallen / BDO Lounge
Christine Balle Pedersen
et: 06-03-2025 14:01
E:
elser Detaljer Andringslog Egenskaber for sager
a . .

Ve e £ Visalle(t) v Registrering
IUT - YN DU LUUNYE U 10 1 ID: 847119
ntaktperson - Anders Heegaard Christensen (+4560476905) Ejer: Christine Balle Pede... v
rrekturmail - anders@finghallen dk

Status: Under behandling “
isolute Sagstype: Booking b
Ptartdato Slutdato Kampagnepri Produktionspris Nexta Status Handlinger Kategorl: CODigRalincsolutel ™

Salg: Arsaftale 2025 v

SmartBookin Salg/ : 583
Adsolute - DWT Lounge 9 alg/Nummer: 5837613
01/04/2025  31/05/2025 o DKK 0,00 100rarag” A F
/ b 19074792 5
F 22000.00 SUCCESF)ULDTI eroesbd S 2
: 19074792 » Udsat til
Smartbooking &

Landingpages Tags: Simpel digital booking &
il o
https-/ftinghallen dk/moeder/?utm_source=adsolute&utm_medium=banner&utm_campaign=Adsolute_-_DWT_lounge -

Prioritet: Prio Service & Drift, ... v

Foraar_2025

Made with Scribe - https://scribehow.com 1



2 Kig informationerne igennem for, at se om alt er korrekt = Bookingen kan
handteres her og nu + kig efter bemaerkninger fra CM.

Radius
-
Datapunkt
Datapunkt

kter tilfe

det jte

wdsaet maks. 1 datapunkt
Adsolute Sjelland/KAM
Materiale
Produktionstype *
Faerdigmateriale
Se krav her
Veelg banner type *

Kampagnespecifik fakturering

Betalingsmetode *

Betal ved opstart

Budget til indkeb (ex. prod.)

32.000 kr.

Fakturering

Made with Scribe - https://scribehow.com

Veer opmaerksom pa geografi,

Demografi

Prodiktionsmetode *

CO indhenter materialet

Produktionspris

Okr.

datapunkt og demografi i Smartbookingen.



3  Kopiér CA ordrenummeret og sgg det op i Adpoint.

T D O ~ - - -
Anders Heegaard Christensen, Tinghallen / BDO Lounge
Christine Balle Pedersen
et: 06-03-2025 14:01
{E:
elser Detaljer Zndringslog Egenskaber for sager
a N .
| 6 | 2 Visalle(n v Registrering
1D: 847119
oker - Thomas Skipper-Ulstrup (THOSK)
Ejer: Christine Balle Pede... ~
nde - Tinghallen / BDO Lounge (713317)
ntaktperson - Anders Heegaard Christensen (+4560476905) el Under behandling ke
rrrekturmail - anders@tinghallen dk Sagstype: Booking o
{solute Kategori: CO Digital/AdSolute
Salg: Arsaftale 2025 v
St rampeanept randinger i el
i DEADLINE: 8
Adsolute - DWT Lounge SmanEooklnq
DKK - Forar 2025 (CA# Klik her »
01/04/2025 31/05/2025 TG DKK 0,00 19074792) B Ad s e
, 1 —
SUCCESFULDT! 1907479789 Smartbooking &
T Tags: Simpel digital booking &
v
Landingpages
1 Prioritet: Prio Service & Drift, ... ~

hit

Enraar 2N725 %

nghallen.dk/moeder/?utm_source=adsolute&utm_medium=banner&utm_campaign=Adsolute_-_DWT_Lounge_-

4  Klik pa Funktioner.

19059687-1 190761551 19059687-1 190177701 19059687-1
Funktioner Vis:Alle = | |Kolonner: Annoncer_digital  ~ Opdnterfraw | O3 19074792 x Q| |Velgfiter v &
Funkticher  Jobstatus Jobn.. | Creati.. Kund..  Startdato Prod... | Faktu.. Publik. | Bann.. |Delmaterialede.. = Materialedeadline Mat... |Seelger Booki.. | Sagsh.. Oprettet salgs.. | A
» [0 | Funktioher  Materislerykker 1 sendt 19074.. Mater.. Tingh.. FMWEB Adsol.. ADSOL - 3103.202510:00 ander. Thom.. THOSK 06.03.2

Made with Scribe - https://scribehow.com



5 Valg "Seet Sagsbehandler".

| | Funktioner | Jobstatus Jobn... | Creati.. | Kund.. | Startdato Prod.... | Faktu.. | Publik. | Bann... | Delmateriale de.. = Materialedeadline | Mat... | Smlger = Booki.. | Sagsb.. | Oprettet salgs.. |n
» Funktioner Materialerykker 1 sendt 19074 Mar Tingh_ 010420050000 FMWEB Adsol  ADSOL - 3103202510:00 ander_ Thom_ THOSK 06.03 2025 14:01
§ Skift status
@ Pickup
Email

Abn i InDesign
‘Gennemse i InDesign
Open template
Generate report
Ny note

B Download
Download creatives

@ Frakobl

C' Reprocesser
Kampagne

= Skift produktionssted
skift produktionskvalitet
Skift kempleksistet
Opdateribookingsystem
Send til 2Adpro
Ret deadlines
Eksporter til CSV
Lés op
Start production
Check out
Checkin

6  Klik ind pa jobnummeret.

19059687-1 19059687-1
Funktioner Vis:Alle = | |Kolonner: Annoncer_digital  ~ Opdnterfraw | O3 19074792 x Q| |Velgfiter v &
[ | Funktioner  Jobstatus Jobit,, | Creati.. Kund..  Startdato Prod... | Faktu..  Publik. | Bann.. |Delmaterialede.. = Materialedeadline Mat... |Seelger Booki.. | Sagsh.. Oprettet salgs.. | A

Funktioner  Materialerykker 1 sendt 19074F Mater.. Tingh.. 01.04.2025 00:00 FMWES  Adsol.. ADSOL - 3103.202510:00 ander.. Thom.. THOSK chbpe 06.03.2025 14:01

Made with Scribe - https://scribehow.com



7  Klik pa "Noter".

190596 ORDRE 190177701 905 19074792-1 ADPOINT
-
5 Dby T Publikationstitler F: % sKiiids o Overblik Detalir  Tredjeparts-tags  Delmaterialer  Historik  Indrykninger Noter
ndr.
Adsolute - DWT Tinghallen
3:]:33'2025 01.04.2025 AdSolute Lounge - Forar / BDO FMWEB ohn e sl A,
: 2025 Lounge 19074792-1 0x0px 320x320 01.04.2025
OBS - Bruges KUN til digitale jobs - Online links ~
er, eller klik
filer et
2 320x320
Materialerykk.. URL/La:
320320 v B
er, eller klik
filer
2 930x180

Materialerykk...

930x180

8 Indseet: SagsID + Landingpage (Findes i SmartBookingen) + evt. bemaerkninger fra
Smartbooking.

Jfm

ORDRE 190177701 905 - ADPOINT
a
o Deadline Fwdrsle Publikati itler Kunde i Je Overblik Detaljer Tredjeparts-tags Delmaterialer Historik Indrykninger Noter
ndr.
Adsolute - DWT Tinghallen
:s:ggznzs 01.04.2025 AdSolute Lounge - Forar  / BDO FMWEB g i o o T At o o s
: 2025 Lounge g ’ i B ' 2 i
19074792-1 0x0px 320x320 01.04.2025
ID 847119
er, eller klik
filer https://tinghallen.dk/moeder/?utm_source=adsoluteutm_medium=banner&utm_campaign=Adsolute_-
2 320x320 _DWT_Lounge_-_Foraar_2025
4
[0 Ekstern GEM NOTE
Materialerykk..
320x320 Der er ikke tilfgjet noget i noten endnu

er, eller klik
filer
2:930x180

Materialerykk...

930x180

Made with Scribe - https://scribehow.com



9  Kopiér kundenummeret fra SO.

- e e P o E
Anders Heegaard Christensen, Tinghallen / BDO Lounge
@ Ejer: Christine Balle Pedersen
Registreret: 06-03-2025 14:01
@ DEADLINE:
= Meddelelser Detaljer #Andringslog Egenskaber for sager
a Regi .
[a a s o E £ Visalle(n) v egistrering
1D: 847119
@ Ejer: Christine
o
& Adsolute - DWT Lounge - Forar 2025 o TR
) Salgsejer - Pia Dichmann (PIDI) Sagstype: Booking
Booker - Thomas Skipper-Ulstrup{THOSK)
® Kategori: CO Digita
Kunde - Tinghallen / BDO Lounge (713317) e T
® Kontaktperson - Anders Heegaard Christensen (+4560476905) >2E okt s
Korrekturmail - anders@tinghallen.dk Salg/Nummer: 5837613
Adsolute DEADLINE:
Udsat til:
Startdato Slutdato Produktionspris Nexta Status Handlinger
Smartbookii
- Tags: Simpel digit:
Adsolute - DWT Lounge S
DKK - Forar 2025 (CA# Kiik her »
01/04/2025  31/05/2025 S DKK 0,00 19074792) Cross Ad Prioritet PrioServi
. rioritet: rio Servi
SUCCESFULDT 19074792 »
v
10 Seg kundenummeret op i Adsolute.
@ Adsolute Choose client % A
B8 Dashboard
= Name Id Created by
#: Campaigns
JFM2-DK jur
ifa  Campaign sets
JFM2-DK_123456 mmj
4+, Ads
@ Ejendrgm JFM2-DK 01751 tbarv-jifm
Banners egacy
JFM2-DK_12345 - .
&, Clients Test Therese tharv-jfm
vidt og Frit NYBORG ApS JFM2-DK_717038 massc
(Lukket JFM2-DK_123456- tbarv-jfm
JFM2-DK_17555200-2 tharv-jfm
-+ [Poelgaard Universal Fan IKAST ETIKET A/S JFM2-DK_104029-80 massc
Christine
s Client management Expert Aabenraa (STEP JFM2-DK_108636 tbarv-jfm

Made with Scribe - https://scribehow.com



11  Klik ind pa kunden.

@ Adsolute Choose client &

R sy < X min ol

8§ Dashboard

Name Id Created by
#> Campaigns

Jysk Fynske Medler (Agency) @ JFM2-DK jur
s Campaignsets

Tinghallen/BDO Lounge JFM2-DK_713317 Oliver_skov
4. Ads
@ Banners Legacy
2, Clients

. Axelgaard Universal Fan

Christine

2. Clientmanagement

& Vaer opmaerksom pa, at kunder kan have flere kundelID'er i Adsolute. Veelg det
korrekte kundeID/kundenavn.

Made with Scribe - https://scribehow.com



12 Klik p4 kampagnenavnet.

@ Adsolute Campaigns o a4
Q,  Search
2§ Dashboard All Active Paused Draft Error Completed Ending soon Displ:
> Campaigns
YT Filter ] Show rows
& Campaignsets
i Status.  Name e 1) ”  Startdate .  Enddate " Budget
4. Ads
@ Banners Legacy E/ Adsolute - DWT Lounge - Fordr 2025 (CA# 19074792) 336155 Apr1,2025 May 31,2025 ~ 32000DKK #
&, Clients
z/ Adsolute - Dollerup Melle - Forar 2025 (CA# 19074790) 336153 Apr1,2025 May 31,2025 ~ 32000DKK &
E/ Adsolute - Dit Liv Din Fest Fordr 2025 (CA# 19074786) 336150 Apr1,2025 May31,2025 7~ 32000DKK #
. Kunstmesse Fordr - Adsolute (CA# 19058215) 331746 Feb 26,2025 Mar22,2025 7/ 18710DKK ~
_,  Tinghallen/BDO Loung: \/ Adsolute Gavekortkampagne (CA# 19004375) 314713 Dec2,2024 Dec 24,2024 5337 DKK

Christine

&=  Client management

13 Under "Campaign Details" kan man dobbelttjekke, at geografien og demografien
er booket korrekt ind i forhold til Smartbookingen.

Budgettype  Total
Createdby  jfm2dk_api
Date created  06.03.2025, 14:01
Startdate  01.04.2025
Enddate 31052025 ~
Lastupdate  06.03.2025, 14:01

Placements  JFM
OMG Z, MPM DK

DK Sites
OMG Z,MPM DK

Premium Medias
Berlingske Media, Pubmatic, TV2.dk, STEP Network

Targeting Locations
Viborg. Midtiylland, Denmark [City], Roedkaersbro, Midtjylland, Denmark [City], Lo fland, Denmark [City], Kiellerup, Midtiylland, Dei

tidtjylland, Denmark [City]. Skcals, Midtjylland, Denmark [Cit

Stohglfn, Midtjylland, Denmark [City), Tiele,

Age

Midtjylland, Denmark [City). Bjerringbro,

4,85:44,45754, 55-64, 65+
Booking details  Social Display Hashtag:
#hashtag
Ready for processing

No

Optimization config Enabled

fmdk_adform_cpc

Made with Scribe - https://scribehow.com



14

Legacy

' Loung¢

nt

15

Legacy

'Loung:

mt

Klik pa de tre prikker ud fra den specifikke kampagne.

All

Status :

2

-

4

Campaigns

Active Paused

Name

Adsolute - DWT Lounge - Forar 2025 (CA# 19074792

Adsolute - Dollerup Melle - Forar 2025 (CA# 19074790

Adsolute - Dit Liv Din Fest Forir 2025 (CA# 19074786)

Kunstmesse Fordr - Adsolute (CA# 19058215)

Adsolute Gavekortkampagne (CA# 190043

Klik "Messages".

E

=4

v

Campaigns
Q
All Active Paused
Y Filte
Statusi Name
14 Adsolute - DWT Lounge - Forar 2025 (CA# 19074792)

Adsolute - Dollerup Malle - Forar 2025 (CA# 19074790

Adsolute - Dit Liv Din Fest Forar 2025 (CA# 190747

Kunstmesse Fordr - Adsolute (CA# 19058215)

Adsolute Gavekortkampagne (CA# 19004375)

Made with Scribe - https://scribehow.com

Draft

Draft

336155

336153

336150

331746

314713

336155

336153

336150

331746

314713

Error

Startdate

Apr1,2025

Apr1,2025

Apr1,2025

Feb 26,2025

Dec2, 2024

Error

Start date

Apr1,2025

Apr1,2025

Apr1,2025

Feb 26,2025

Dec2,2024

Completed

End date

May 31, 2025

May 31, 2025

May 31, 2025

Mar 22,2025

Dec 24,2024

Completed

End date

May 31, 2025

May 31,2025

May 31, 2025

Mar 22, 2025

Dec 24,2024

7

P

Ending soon

Budget

32000 DKK

32000 DKK

32000 DKK

18710 DKK

5337 DKK

Ending soon

Budget

32000 DKK

32000 DKK

32000 DKK

18710 DKK

5337DKK

Display

Show rows 50

Show row




16  Indset sagsID under "Messages".

—_——

This topic is empty
Your new topic will be created once you send your

first message.

Send message

1D 847119 = Send
i R "
17  Klik "Feerdigger" i SO.
e e e e g e e - -
Anders Heegaard Christensen, Tinghallen /BDO Lounge
® Ejer: Christine Balle Pedersen
Registreret: 06-03-2025 14:01
DEADLINE:
®
Meddelelser Detaljer Andringslog Egenskaber for sager
K
a . .
= “ & o le ) visalle(n) ~ Registrering
1D: 847119
@ oduktionspris Nexia Status Handlinger Ejer: Cwistine
@ . Status: Under bet
Adsolute - DWT Lounge Simartfockih b
£ DKK - Forar 2025 (CA# lik her » Sagstype: Booking
01/04/2025 31/05/2025 TR DKK 0,00 19074792) Crosand
A Kategori: CODigita
® SUCCESFULDT! 19074792 »
o Salg: Arsaftale
Salg/Nummer: 5837613
Landingpages
13 DEADLINE:
https-/itinghallen dk/moeder/?utm_source=adsolute&utm_medium=banner&utm_campaign=Adsolute_-_DWT_| ounge_- Udsat til
Foraar_2025
Smartbookil
Tags: Simpel digit:
Ordren afventer. Brug knapperne herunder, nar du har gennemgaet den: i
\ Prioritet: Prio Servi
Fzerdigger SICRSENOIC I o/ slettes manuelt af co)
v

Made with Scribe - https://scribehow.com



18 Klik "Ja".

Konsuwent

Pia Dichmann (PIDI)

Kunde
CVRnr: 40774718

Tinghallen / BDO Lounge
(Kundenummer: 713317)

Anders Heegaard Christensen
(tIf. +4560476905)

anders@tinghallen.dk

Er du sikker pé, at du er faerdig med at gennemga ordren?

19 Andre status til "Afsluttet".

T S e

Anders Heegaard Christensen, Tinghallen/ BDO Lounge
Christine Balle Pedersen

et: 06-03-2025 14:01

E:

elser Detaljer Zndringslog

N e | @
Btartdato Slutdato Produktionspris Nexia Status

DKK
01/04/2025 31/05/2025 DKK 0,00
32.000,00

Landingpages
1

= Visalle (1) ~

Adsolute - DWT Lounge SmantBooking
~ Forar 2025 (CA# Klik her »
10074792)

SUCCESFULDT! crossd

19074792 »

https-/ftinghallen dk/moeder/?utm_source=adsolute&utm_medium=banner&utm_campaign=Adsolute_-_DWT_Lounge_-

Foraar_2025
dren afventer. Brug knapperne herunder, nar du har gennemgéet den

Feerdigger SEESENCGIERN (/o) slettes manuelt af co)

Made with Scribe - https://scribehow.com

Handlinger

Version 2.61 (KLik her for at se mere)

Egenskaber for sager

Registrering

ID: 847119

Ejer: Christine Balle Pede...
Status: Under behandling
Sagstype: Modtaget

Kategori:

Under behandling
Salg: Afsluttet
Salg/Numi > Udsst

DEADLINI Ordre sendt

Udsat til: Afventer materiale

Afventer kunde

Afventer intern
Tags:

Prioritet: Prio Service & Drift, ...

v

~

11



20 Husk at gemme.

v ) [Za Q o @ = 9 Hjzelp mi}
; | ; 1D 847413 1D 820554 1D 846455 1D 847097 ID 847100 1D 847119
- i = " R
01.04 - Adsolute - DWT Lounge - Forar 2025 ID: 847119 Salg:  Arsaftale 2025 e e @ &,

Anders Heegaard Christensen, Tinghallen/ BDO Lounge
Christine Balle Pedersen
et: 06-03-2025 14:01

E:

i " VR
elser Detaljer Andringslog Egenskaber for sager Gem |\ Afbryd /'

Visalle (1) ~ Registrering

N2 E +
ID: 847119
tartdato Slutdato Site Kampagnepris Produktionspris Nexia Status Handlinger
Ejer: Christine Balle Pede...

i Status: Afsluttet i
Adsolute - DWT Lounge in:(an?l;nklng
DKK - Forar 2025 (CA# Klik her ; :
010412025  31/05/2025 DKK 0,00 19074792) =egEtpes Booking ’
32.000,00 Cross Ad
SUCCESFULDT! 19074792 » Kategori: CO Digital/AdSolute
Salg: Arsaftale 2025 e

) Salg/Nummer: 5837613
Landingpages B O S S
1

https://tinghallen.dk/moeder/?utm_source=adsolute&utm_medium=banner&utm_campaign=Adsolute_- DWT _Lounge_-

DEADLINE: 8

Udsat til:
Foraar_2025
Smartbooking &

21 CA ordren ligger nu i dit personlige Adpoint filter. Der bliver automatisk sendt
uploadlinks afsted til kunden (Hvis status ikke andrer sig fra "Booket" til "Afventer
materiale/Materialerykker 1 sendt/Materialerykker 2 sendt" efter et stykke tid,
sender vi manuelt uploadlinks afsted til kunden - tjek evt. "Historik" pa
ordreniveau)

22 Afvent at kunden uploader Faerdigmateriale i Adpoint.
Bemaerk: "Materialedeadline" for Feerdigmateriale er dagen far kl. 10. Overskrides
denne deadline kan kunden ikke lzengere uploade materiale i Adpoint. Kontakt
kunden nar deadlinen naermer sig, og her hvad status er. Kan kunden ikke na, at
uploade materiale inden for tidsrummet, er det muligt at sende en ny mail med
uploadlink afsted, hvori vi manuelt kan indsaette en ny deadline, som passer
kunden bedre.

23 Nar kunden har uploadet materialet i Adpoint, eendrer status sig til "Faerdig".
Herefter kan bannerne downloades fra Adpoint og uploades i Adsolute.

Made with Scribe - https://scribehow.com



24

Klik pa ordrenummeret.

Funktioner = Vi Produktion = || KolonnerAnnoncer_digital -
O | Funktioner  Jobstatus & Jobnuinimer Creative statuser
» [ | Funitioner | Banner kiar 190363381 Banner klar (6)

25 Klik pa de tre prikker.

Jobnummer Creative type Deadline  Forste indr. Publikationstitler

19036338-1 24.02.2025 AdSolute

Udviklet over 30 ar
til at imodekomme
de strengeste krav

Flencklippe

1-17-Mobil ® Banner klar
Booket stprrelse 320x320
Mategiale stprrelse 320 x 320..

1-18-Pancrama @ Banner klar

930x180
930 x 180..

Booket storrelse

Materiale s

relse

Udviklet over 30 &
il 3k imodehomme
de strengeste krav

Made with Scribe - https://scribehow.com

Opdater Fraw | O

Kundenavn Startdato &

Ulkebol Plned..  24.02.2025 00:00

Fakturatekst Kunde

Markedsfaring 2025

Prod.kodenavn

WRU

Fakturatekst

Markedstaring 2..

Produktionskode

Ulkebol Pleneklipperservice  SWRU

Publ

ADSOL

likationer Bannertype

0L

Jobstatus

Delmateriale de...

(0af 6)

Materialedeadline

13



26 Klik "download".

Jobnummer Creative type Deadline  Ferste indr. Publikationstitler Fakturatekst Kunde Produktionskode Jobstatus v ALLE
190363381 24022025  AdSolute Markedsfaring 2025  Ulkebol Pleneklipperservice  SWRU | Eennerklsr (0arg) i A

Udviklet over 30 ar
til at imodekomme
de strengeste krav

1-17-Mobil ® Banner klar
Booket storrelse 320x320
Materiale stemrelse 320 x 320..
U
—_—
Download

Download preview

Assign Producer

Assign artist

1-18-Panorama @ Banner klar

Booket storrelse 930x180
930 x 180...

Uduiklet aver 30 8
il ak imodehomme
de strengeste krav

27 Download alle bannere individuelt.

28  Kopiér kundenr. i Adpoint. Se under "Detaljer" -> "Kunde Konto"

Made with Scribe - https://scribehow.com



29 Sgg kundenummeret op i Adsolute.

@ Adsolute Choose client

Name

30 Klikind p& kunden.

@ Adsolute Choose client
Name T+

Jysk Fynske Medier (Agency)

Ulkebgl Plzneklipperservice v/kars Haarhgi Malle

Made with Scribe - https://scribehow.com

= Filters

Loading data... ~

Please wait while data are being loaded

15



31 Klik "Create".

@ Adsolute

8%  Dashboard

- Campaigns

Fz‘i Campaign sets

32 Klik "Ad Uploader".

@ Adsolute

Client

Campaign 2

 © © O
z

Campaign sets

Made with Scribe - https://scribehow.com

Campaigns
Q. Search..

All Active

Y Filter

5tatu5: Name

Campaigns
O\ Search...

All Active

4. AdBuilder

¥ AdUploader

El Cresatefrom Product list

Paused

Paused

16



& Display bannere uploades i Ad Uploader. Facebook bannere uploades i Ad Builder.

33 Klik pa "Script" for at vaelge typen af bannere, der uploades.
Er det HTML bannere, vaelges "Html".
Ved .JPG/.PNG/.GIF bannere valges "Image".

=0 Addetalls - u Adpravisw

B8 Dashboard ®
>  Campaigns S
O Adform -
&l Campaignsets T
4+, Ads
3 Script
@ Banners (D Preview will be available in the ad list after the ad is created.
M Image
&, Clients
wrm | Html

Add new script

B Adsettings ~

<script language="javascript"
src="//track.adform.net/adfscript/?
bn=14966567,00BClickTrack=%%c1">
</script>

Ulkebal Plzeneklipperse:

&»  Client management

M Support

Made with Scribe - https://scribehow.com



34

@ Adsolute Ad Uploader &

Navngiv bannerne.
Inkludér altid CA# nummeret i navngivningen.
Brug med fordel det specifikke kampagne navn.

2N Aadetalls - wll Adpreview

_,  Ulkebal Plzeneklipperser

2
&G

*  Campaigns

Dashboard ’ ame 0] l

QO Adform 4

Campaign sets

{m; Htm i ’
Ads
Banners @ Preview will be available in the ad list after the ad is created.
B Adfiles -
Clients
Upload file
B Adsettings ~

https://example.com

Client management

35 Landingpagen kopieres fra noter i Adpoint.

Made with Scribe - https://scribehow.com
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36 Indsatlandingpagen fra Smartbookingen under "Click Url".

@ Adsolute

reate

Dashboard

> Campaigns

f:'i Campaign sets

4+, Ads

@ Banners Legacy

& Clients

Ulkebal Pleeneklipperser

Christine

25 Client management

Ad Uploader

wrme  Htmil - “ Ad preview

B Adfiles -

T64rOUhYKEuuH_p6VQEMLEg.zip !

QIZAQOVOKgb-4 ZD2ysQzip ¥
ksSalDceREidFkJj45DLIg.zip h 4
B_dThr83i0uD4DpdQNYx3Azip ¥
q6xCNegqYUsIQcimolUzpg.zip *
WgeruyBuGUqUajmDnmCwNA.zip !

=y Deleteall files
E Ad settings -

( https://example.com

*  adrating -

Frolich v

37 Klik "Create ad".

Dashboard

>  Campaigns

iia  Campaign sets

4+, Ads

@ Banners

2, Clients

Ulkebal Plzneklipperser
Christine

aa  Client management

M Support

=X Close menu

T
—~QIZAQOVOKgb-4 ZD2ysQzip * W
ksSal DceREidFkJj45DLIg.zip L |
B_dThr83i0uD4DpdQNYx3azip ¥ B
q6xCNegqYUs1QcimoJUzpg.zip 3 i
WgeruyBuGUqUajmDnmCwNA.zip i i

=, Deleteall files
B Adsettings ~

Click Url
[ redium=banner&utm_campaign=EFTERAaR_2025

* Adrating -

Lang

English A

Q Tip: Select the same language as your ad for the

best result.
4. Getadrating

Made with Scribe - https://scribehow.com

(D Preview will be available in the ad list after the ad is created.

(@ Preview will be available in the ad list after the ad is created.
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38 Vent pa at bannerne uploades i Adsolute.

39 Processen gentages i Ad Builder, hvis kunden skal have en SoMe kampagne
kerende.
Bemaerk: Hvis kunden ikke afleverer en SoMe tekst til annoncen, skriver vi en
passende tekst for kunden.

40 Klik p& "Campaigns".

@ Adsolute Ads o A
© Create
— Al Draft
28 Dashboard O, M Columns = Filters
w: Campaigns [0 status & Name Dimensions  Lastmodifiedby ~Channel  Kind D Cai

ifa  Campaign sets

O @ Markedsfaring 2025 forsr- 1903633...  320x320 O wrm. HTMLS OYO79pbpTOWoDQIdVnndBA
4+, Ads
O Markedsforing 2025 forar - 1903633..  930x180 o wrm HTMLS zPMDnDYAhOMoDgidVnndBA
@ Banners
M Active ) Markedsforing 2025 forsr - 1903633..  160x600 e} wm HTMLS €iKZ9pdHdkMoDwjdVindBA
&, Clients
0O @ Markedsfering 2025 fordr - 1903633...  300x250 O wrm. HTMLS AsoWEXQIEYoEAJdVnndBA
[ Active ) Markedsfaring 2025 forar - 1903633..  300x600 o wrm HTMLS 10X 6esVamkMoEQidVAndBA
(M Active ) Markedsfaring 2025 fordr - 1903633..  930x600 o v HTMLS AYOxKDyr3EdoEgidVindBA
Markedsfaring 2025 forr - 1903633.. - wrm HTMLS M-IKOarejkzGfAjdVohbkg
Ulkebal Plzeneklipperser D @ o
Christine
w O @ Markedsfering 2025 forar - 1903633... - o wrme HTMLS nto_lAma-EHGFQidVoNbkg

4o Client management

Made with Scribe - https://scribehow.com
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41 Klik pa de tre prikker ud fra den specifikke kampagne.

o200 @

ive Paused Draft Error Completed Endingsoon Facebook Display DFP
1 Showrows 50
2 |ID _  Startdate |  Enddate . Budget _ Impressions o Clicks . Channel | Progression @
(CA 323865 Aug 1,2025 Sep 14,2025 7500DKK  # S g o 0/7 500 DKK ~ i
m 202! 323324 Feb 27,2025 Apr27,2025 10000DKK # 48 168 94 0 ;9 710000 DKK il :
8555287] 281410 Mar 1,2024 May 8, 2024 10 000 DKK. 110582 168 O m i}
# 281409 Mar 1,2024 May 8, 2024 5000 DKK 95072 486 f W ih H
)3.23 241383 Mar 15,2023 Apr 30,2023 5000 DKK 159923 1025 f m ih
03 241382 Mar 15,2023 Apr 30,2023 10000 DKK 0 1 o 0/10000DKK ih :
ng- 178990 Mar 14, 2022 Jun 25,2022 7000 DKK 173349 1547 f W ih H
21126,06.22 178989 Mer14,2022  Jun26,2022 25000DKK 586059 794 ¢} e |

42  Klik "Edit".

Error Completed Ending soon Facebook Display DFP 2\ Edit
i‘ Delete
1 Showrow @ 4
®
7 Startdate _  Enddate " Budget ~ Impressions 7 Clicks " Channel _  Progression =)
Aug 1,2025 Sep 14,2025 7S00DKK  / - - (@] 047 500 DKK - :
, . -_— .
Feb 27,2025 Apr27,2025 7~ 10000DKK  # 48168 94 0 1959 /10 000 DKK 1l :
e .
Mar 1,2024 May 8, 2024 10000DKK 110582 168 O 10000/ 10 000 DKK il H
—_——— .
Mar 1,2024 May 8,2024 5000 DKK 95072 686 f 5000 /5 000 DKK 1l 3
— .
Mar 15,2023 Apr 30,2023 5000 DKK 159923 1025 f 5000 /5 000 DKK [ :
Mar15.9023  Anr30.2023 10000 NKK 0 1 (o) T il
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43  Klik "Next".

rrate traffic to your site.

o Choose objective

Do

44  Klik "Next".

e Choose targeting

© Avaitable banners

@ Choose an objgetive

/ =

o Define budget & period

Lekken-
@ Select Vimamo e
Asiborg Varberg
Thisted o e
[ )
Falkenberg lungty = N
o
Hobro, Hd\rréllnd
o Abmhult
North Sea Viborg  Randers <
] 3
Silkeborg  Aarhus Karlshamn Karlskrona
‘ Heming STkeb th 0 %
gE Helsingborg Krstinstad
Hnllgfﬂd !
Horpene ‘L andskrons:
Billund vejle
o vy Copenfagen .y
Reskilde .-
kaidngs Denmark Malms . +
- +
odense =
(Google) Googe Tarm
ah  Demographics -
3 Recommendation x
Facebook anly: Selecting Facebook is if the ies: Credit, Housing, Employment or Social issues,
elections or politics.
® Allselected
Age
Gender
® Displamemmmatic(.Audienceﬂo ~
Country,region and city
bor, Syddanmark, Egernsund, § mark, Denmark [Ciry] €
Soenderborg, Syddanmark, Denmark [City] €) X -

Made with Scribe - https://scribehow.com

&) Detalled targating

o2 0c @

- (D

© Avaitable banners

Q) Define budset & period

¥ Forecast

Q) 16000 Reach



45  Markér bannerne, der skal laegges pa kampagnen.

Status : Name : 1D :
Ads

@ Banners Lezacy draft EFTERAR 2025 (CA# 19036365) KnLtWQDT7UHQQidXbOS50,

& Clients

draft EFTERAR 2025 (CA# 19036365) e
- ; C dJUmfQAjdXbO50g
draft EFTERAR 2025 (CA# 19036365) wiywSamcsMOmfPwidXbO50
draft EFTERAR 2025 (CA# 19036365) WQrxksiGEGfPgjdXbO50g
. Ulkebgl Plzeneklipperser draft EFTERAR 2025 (CA# 19036365) Jgp9m705pkafPQjdXbO50g
L2 Christine
2.  Client management i ;
draft EFTERAR 2025 (CA# 19036365) nA3vzviTBkifPAjdXbO50g

W Support

46  Klik "Next".

0;@9@

o Choose objective

o Choose targeting

Showrows: B0 0 Available banners

) Attach creatives

Size . Type [ 0@
- @

160x600 HTMLS ®
o Define budget & period

930x600 HTMLS ® .
" Forecast

Made with Scribe - https://scribehow.com



47 Klik "Complete".

o 2 00 @

o Choose objective
o Choose targeting
o Available banners

o Define budget & period

© Campaign details

©) Advanced options

¥ Forecast

Sep 14, 2025 =

() 16.000Reach

48 Adsolute loader @&ndringen, der er foretaget pa kampagnen. Afvent "Creating
your campaigns..."

Made with Scribe - https://scribehow.com
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49 Klik "Campaigns".

© Adsolute Campaign sets
Q SEaI-Cl_II“
!= Dashboard Al Active

- Campaigns
Y Filter

i':"- Campaign sets

W Status : Name
4+ Ads

@ Banners Legacy

& Clients
w  Complete Fordr2021

50 Aktivér kampagnesporet.

@ Adsolute Campaigns
£§  Dashboard Al Active Paused Draft

> Campaigns

ifa  Campaign sets

Status . Name -
4+ Ads
» 2r (CA# 19036365)
@ Banners Legacy E 2
2, Clients
@  FORARJubilzum 2025 (CA# 1903

v Foraar 2024 (CA# 18555287)
v Foraar 2024 (CA# 18555287)
v Fordr 2023 (15.03.23 - 30.04.23)

v ForAr 2023 (15.03.23 - 30.04.23

Made with Scribe - https://scribehow.com

323865

323824

281410

281409

241383

241332

Paused

VW  Complete Forar2023(15.03.23-30.04.23)

Error

Startdate

Aug 1,2025

Feb 27,2025

Mar 1,2024

Mar 1,2024

Mar 15, 2023

Mar 15. 2023

Completed

End date

Sep 14, 2025

Apr27,2025

May 8, 2024

May 8,2024

Apr 30,2023

Anr 30. 2023

Draft E
ID " Startdat
53558 Mar 15, 2
20084 Mar 15, 2

Ending soon Facel

" Budget

7500DKK /
10000DKK /'
10000 DKK
5000 DKK
5000 DKK
10000 DKK



51 Skal kunden afvikle med SoMe, gentages ovenstaende trin pa den pagaeldende
Facebook kampagne.

52 Kopiér sagsID'et fra Noter i Adpoint, og find sagen frem i SO. Opret en
kommentar pa sagen og indsat et screenshot af, at kampagnen er aktiveret.
Registreret: 22-01-2025 13:01

DEADLINE:

Meddelelser Detaljer Andringslog

Kampagnen er aktiveret

0t Om 10s 00  Intern v Gem

Made with Scribe - https://scribehow.com
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53 Opret en mail pa sageni SO.
Vaer opmaerksom pa ikke at inkludere SO-ticket'en i mailen.

I3 Ny v == Q
Find sag ~ 0l Hoj prioritet [ Middel Prioritet (© Egne aktive sa... - L?g?::f:xknm 2 :Eméigéf‘gmnm =) :E,iﬁiziw) jg Lenspiéjfg
(3]
@ 31.03-Randers Kommune, (776258)
Marie Dalsgaard Ulrikkeholm, Randers Kommune,

Ejer: Christine Balle Pedersen
Registreret: 19-03-2025 11:04
DEADLINE:

Meddelelser Detaljer Andringslog
Til: ~

@
®
B
=
0y
@
@
£
®
®

54  Kilik pa "Tilfej tekst" ikonet.

pe De bedste hilsner
® Christine B. Ped

Customer Operati
®@ TIf. 63 45 22 00 -

digitalops@jfm.dk

Jfm’|

Det, der binder
Vi passer godt pa

Verdana
A & () 0tOm 4s 00 Ekstern ~
~ (@ Christine Balle Pedersen 28-03-2025 09:48 w B Komn

GAM kampagne er approved:

All prders > Randors Kommune. >
Order: Randers Kommune, - Affaldsindsamling p& Nordre Fzelled - Dagbladesites - 31/03/2025-06/04/2025 - CA# 19081695 §3settings

03734101887  Time: Mar 81,2025 1200AM GMT+2-Apr 6,2025 11:59PM GMT+2  Total projected value: DKK2,250.00 @ Total mpressi 000 ®
Uine tems:  Ready (1) () Needs creatives (1)
Impeessians @ Wiewshle impressiens @ Clicks @ ern@
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55 Klik pa "Svarskabeloner".

®

Ejer: Christine Balle Pedersen

EB

Registreret: 19-03-2025 11:04

DEADLINE:
Meddelelser Detaljer Andringslog
Til: @ Marie Dalsgaard Ulrikkeholm <marie.dalsgaard.ulrikkeholm@randers.dk> & .

Q = © Q

De bedste hilsner > FAQ

Christine B. Ped ~ Svarskabeloner
Customer Operati

v

COQ digital - svarskabeloner

CO Ordrebekrasftelser - Nyt ...

®@ 0 P QPLHENEZE

TIf. 63 45 22 00 -

~

digitalops@jfm.dk 5 Cookie
> Customer Success - Svarskab... W
ol
fm"": | > Digisupport Veelg et element, der skal vises.
J > Diverse
> Henvendelse Business site
Det, der binder
Vi passer godt p3 % Hobdanmark
> Lebende salg - skabeloner
> Mit SuperOffice
Verdana
> Ordrebekraftelse Jobdanma... ¥
—
8 2n 80 "
56 Klik pa "CO digital - svarskabeloner".
@ Registreret: 19-03-2025 11:04
® DEADLINE:
Meddelelser Detaljer Andringslog
K
% Til: @ Marie Dalsgaard Ulrikkeholm <marie.dalsgaard.ulrikkeholm@randers.dk> ® ~
& Q 5 © Q
a
ﬁ De bedste hilsner > FAQ
® Christine B. Ped ~ Svarskabel6ner
Custol 0 ti
S ~ CO digital - svarskabeloner
TIf. 63 45 22 00 -
@ > Diverse
doitalopsiifm.dk » Fejlrapportering
> KAM &
] .
fm"\- | > Kampagnestartmail Vzelg et element, der skal vises.
J > Ordrebekraeftelser
> Tveermediale ordrebekr...
Det, der binder
Vi passer godt p3 » CO Ordrebekraftelser - Nyt...
> Cookie
> Customer Success - Svarskab...
Verdana
> Digisubport x
A ¢ B O 0tOm 8s 00  Ekstern v

Made with Scribe - https://scribehow.com 28



57

@ @ »Q@® & N

58

B ®

©)
B
K
B
@
€]
&
@
@

Veelg "Kampagnestartmail".

Meddelelser Detaljer Andringslog
Ti: @ Marie Dalsgaard Ulrikkeholm <marie.dalsgaard.ulrikkeholm@randers.dk> ® ~
Q & © Q

De bedste hilsner > FAQ

Christine B. Ped  Svarskabeloner

Customer Operati
B ~ CO digital - svarskabeloner

TIf. 63 45 22 00 -

v

Diverse
digitalops@jfm.dk

~

Fejlrapportering

> KAM w
f S | ~ Kampagnestartmail Vzelg et element, der skal vises
J I I I Kampagnestartmail

~

Ordrebekraftelser

Det, der binder
Vi passer godt pa

v

Tveermediale ordrebekr...
» CO Ordrebekraeftelser - Nyt ...
> Cookie

Verdana
> Customer Success - Svarskab... ¥

¢ B 7 0tOm 9s 00  Ekstern ~ m

>

~ (@ Christine Balle Pedersen  28-03-2025 09:42 [ Komn

Indsezet kundens mail, hvis den ikke automatisk er indsat.
Ret informationerne til i [ ] felterne.
Alle informationer kan ses pa SO-ticket.

J1.U3 - Kanders Kommune, (/ /0258)
Marie Dalsgaard Ulrikkeholm, Randers Kommune,

Ejer: Christine Balle Pedersen

Registreret: 19-03-2025 11:04

DEADLINE:
Meddelelser Detaljer Andringslog
Ti: @ Marie Dalsgaard Ulrikkeholm <marie.dalsgaard.ulrikkeholm@randers.dk> ®

Hej [Kundens Navn],

Ordre: [Indsaet ordrenummer]

Din digitale [Indsast kampagnetype] er nu klar til at starte!

Vi er glade for at kunne informere om, at jeres digitale kampagne er klar til at g3 live og er planlagt til at kere fra [Startdato] til og med [Slui

Hvis I har spargsmal til ovenst8ende, er I velkomne til at svare pa denne mail.

De bedste hilsner

Christine B. Pedersen

Made with Scribe - https://scribehow.com
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59 cC"Booker" af Smartbookingen pa mailen.

B

Ejer: Christine Balle Pedersen
Registreret: 19-03-2025 11:04

DEADLINE:

Meddelelser Detaljer Andringslog

Til: @ Marie Dalsgaard Ulrikkeholm <marie.dalsgaard.ulrikkeholm@randers.dk> &

Cc: ® Diana Skaarup <diska@jfm.dk> ® |

Bee:

Hej Marie,

Ordre: 19081695

@ @ "Q®&L NNDE

Din digitale Dagbladesites kampagne er nu klar til at starte!

Vi er glade for at kunne informere om, at jeres digitale kampagne er klar til at g8 live og er planlagt til at kere fra 31.03.2025 til og med 06.04.2025.

Hvis I har spargsmal til ovenstdende, er I velkomne til at svare pd denne mail.

De bedste hilsner

Christine B. Pedersen
Customer Operations Advisor

TIf. 63 45 22 00 - tast 2

60 Send mailen afsted.
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61  Klik pa "Status" i hgjre side.

1D: 851487 Salg: Affaldsindsamling pa Nordre Faelled ( Nordbyen kalder ) el 6 @

Egenskaber for sager
a . .
2 Visalle) Registrering
ID: 851487
Forlgbet tid: 2m Besvaret ] Ejer: Christine Balle Pedersen v
sotws: v ]
Sagstype:
Modtaget
Kategori: .
Under behandling
Salg: Afsluttet
Salg/Numm > Udsat
DEADLINE: Ordre sendt
- planlagt til at kere fra 31.03.2025 til og med 06.04.2025.
Udsat til Afventer materiale
--------- Afventer kunde
Tags: Afventer intern
Prioritet: Middel prioritet - Denne uge (MA) &7
8 2n n
62 Klik pa "Afsluttet".
Egenskaber for sager
= . .
T [ Visalle@) v Registrering
1D: 851487
Forlebet tid: 2m . Besvaret [~ B Ejer: Christine Balle Pedersen ~
Status: [ Afslutte o ]
Sagstype: Booking ~
Kategori: CO Digital/Bannersalg gy
Salg: Affaldsindsamling pa Mordre Feelled ( Nordbyen kald... ~
Salg/Numm 5853150
- planlagt til at kere fra 31.03.2025 til og med 06.04.2025. DEADLINE: B8
Udsat til:
Smartbooking @  Simpel digital booking &
Tags:
Prioritet: Middel prioritet - Denne uge (MA) W
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63  Husk at trykke pa "Gem".

Q Fritekstsogr r9© gp Hja=lp (mi]

D 851487 1D 849130 1D 548390 ID 855104
105 Randerskom- 2 Gimeses Og Erugm. D i votorservice Ass R rgets. & COdigital - Ab..
1D: 851487 Salg: Affaldsindsamling pa Nordre Fzlled ( Nordbyen kalder ) i I G @ @
Egenskaber for sager
a . .
20 Visalletd) ~ Registrering
1D: 851487
Forlgbet tid: 2m  © Besvaret [1 Ejer: Christine Balle Pedersen v
Status: Afsluttet ¥
Sagstype: Booking i
Kategori: CO Digital/Bannersalg K
Salg: Affaldsindsamling pA Nordre Feelled ( Nordbyen kald... ~
5853150
DEADLINE: B
- planlagt til at kere fra 31.03.2025 til og med 06.04.2025.
Udsat til:

Smartbooking @  Simpel digital booking &
Tags:
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